Cadet Command Circular 601-04-2


Appendix A

Sample Memorandum to Request Gold Bar Recruiter

ROTC Unit's Letterhead

(Office Symbol)                                                                                                                          (Date of Request)

MEMORANDUM FOR Commander, U.S. Army Cadet Command, (ATCC-PA-AA), Fort Monroe, VA  23651-5000  

SUBJECT:  Request for Gold Bar Recruiter (GBR)

1.  Request the below named officer(s) be designated as Gold Bar Recruiter(s) for the unit(s) indicated.

(Note:  Indicate order of preference if more than one individual is listed and provide information below for each officer.)

    a.  NAME (Last, First, MI) and SSN

    b.  Will perform GBR duty for (Host and FICE Code).  (NOTE:  If the lieutenant performs GBR duty at a school different from the commissioning school, a verbal recommendation, for or against the lieutenant performing GBR duty, should be obtained from the PMS at commissioning school.)

    c.  Duty status and basic/control branches (e.g., IA, IN/IN).  (NOTE:  Enter "pending" if not yet branched).

    d.  Graduation and commissioning dates:  (self-explanatory).

    e.  Period of duty requested:  (Total period, including any approved leave, cannot exceed 140 days; the period of duty may be adjusted by HQ Cadet Command based on the lieutenant’s OBC start date). 

    f.  Currently have a GBR on duty:  (Yes/No) (If yes, provide name, branch and period of GBR duty)

2.  The point of contact for this unit is (name, grade, phone number).

                                                                                                       PMS SIGNATURE BLOCK
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