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Folder Preparation Instructions
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Label 1 (inside on file label tab)

 

Label 2 (outside of folder)

 

Bar Code label is required on the original packet only 

 

(2 original packets for Ed Delay candidates

 )

 

Female/Nurse/Delay/Med Disq/Graduate/ECP/BR TRND (??)

 

Doe John

 

With the manila folder in the horizontal position, place LABEL #1 (NAME, SSN) in upper left tab position; color code as appropriate.  Color Code RED for GRFD cadets only; all others no color (white). 

To the right of LABEL #1 (middle tab position), neatly print in RED as applicable: 

FEMALE 

NURSE 

DELAY - Those requesting an educational delay

MED DISQ - Those who are not Combat Arms qualified – but are Combat Support and Combat Service Support Qualified 

GRADUATE - Those who are currently in graduate school 

ECP 

BR TRND - ECP LTs who have completed an OBC 

(??) - The Branch that the ECP LT has been trained in 

IF NONE OF THE ABOVE ANNOTATIONS APPLY -  LEAVE THE MIDDLE TAB POSITION BLANK.

Turn the manila folder vertically and Place LABEL #2 (Bar Code Label) in the upper middle position.
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