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For use of this form, see AR 600-8-6 and DA PAM 600-8-21; the proponent agency is ODCSPER

  

(Section III).

Used by soldier in accordance with DA PAM 600-8-21 when requesting a personnel action on his/her own behalf

Identification Card

Identification Tags

Separate Rations

Leave - Excess/Advance/Outside CONUS

Change of Name/SSN/DOB

11.  I certify that the duty status change  

(Section II)

  or that the request for personnel action  

(Section III)

  contained herein - 

DATA REQUIRED BY THE PRIVACY ACT OF 1974

  SECTION II - DUTY STATUS CHANGE  

(AR 600-8-6)

  

SECTION I - PERSONAL IDENTIFICATION

  SECTION IV - REMARKS  

(Applies to Sections II, III, and V)  (Continue on separate sheet)

  

SECTION V - CERTIFICATION/APPROVAL/DISAPPROVAL

7.  The above soldier's duty status is changed from

to

effective

hours,

SECTION III - REQUEST FOR PERSONNEL ACTION

IS APPROVED

RECOMMEND APPROVAL

IS DISAPPROVED

RECOMMEND DISAPPROVAL

PREVIOUS EDITIONS ARE OBSOLETE

DA FORM 4187, JAN 2000

HAS BEEN VERIFIED

8.  I request the following action:  

(Check as appropriate)

  

USAPA  V1.00

AUTHORITY:

PRINCIPAL PURPOSE:

DISCLOSURE:

Title 5, Section 3012; Title 10, USC, E.O. 9397.

Voluntary.  Failure to provide social security number may result in a delay or error in processing of the request for

personnel action.

ROUTINE USES:

To initiate the processing of a personnel action being requested by the soldier.  

5.  GRADE OR RANK/PMOS/AOC

Soldier's Grade/PMOS

6.  SOCIAL SECURITY NUMBER

000-00-0000

4.  NAME  

(Last, First, MI)

  

Soldier's Name

2.  TO  

(Include ZIP Code)

  

HQ, (AR 635-200, para 1-21 Aprroving

Auth)

Attn: XXXX-XX

Fort XXXXX, 99999-5000

3.  FROM  

(Include ZIP Code)

  

Unit Commander

Unit

Attn: XXXX-XX

Fort XXXX 99999-5000

1.  THRU  

(Include ZIP Code)

  

Commander, (Intermediate Cmd)

HQ, XXXXX XXXXXXX

Fort XXXXX, 99999-5000

Special Forces Training/Assignment

On-the-Job Training  

(Enl only)

  

Retesting in Army Personnel Tests

Reassignment Married Army Couples

Reclassification

Officer Candidate School

Asgmt of Pers with Exceptional Family Members

Service School  

(Enl only)

  

ROTC or Reserve Component Duty

Volunteering For Oversea Service

Ranger Training

Reassignment Extreme Family Problems

Exchange Reassignment  

(Enl only)

  

Airborne Training

Other  

(Specify)

   

AR 635-200, Chapter

16-2  Voluntary Separation

9.  SIGNATURE OF SOLDIER   

(When required)

   

1.  I request early separation from the United States Army for acceptance into a program leading to a commission, in accordance

with  AR 635-200, Chapter 16-2c. 

2.  I am not under any charges or pending separation under other provisions AR 635-200. I am not under suspension of favorable

personnel action per AR 600-8-2.  I am not under a bar to reenlistment per AR 601-210.

3.  I meet the ROTC procument medical fitness standards, specified academic criteria, and all other prerequisites for ROTC

enrollment UP AR 145-1.

4.  I understand my discharge is contingent upon enlistment in the USAR in the grade of cadet for assignment to the USAR

Control Group (ROTC) and the execution of the ROTC student contract.

5.  I understand that my service will be characterized as honorable.

ENCLS

1.  Acceptance Memorandum from Professor of Military Science at XYZ University (must state that the soldier is accepted as an 

academic junior or Graduate Student into the ROTC Advanced Course, the start date of school, and that no waivers are required

or list all required waivers and state that they have been granted).

2.  Acceptance letter from XYZ University (must state that the soldier is accepted as an academic junior and the start date of

school).

3.  Copy of physical exam, SF 88 and SF 93.

4.  Copy of DA Forms 2 and 2-1. 

5.  Copies of required waivers listed in enclosure 1.

 

 

 

 

 

12.  COMMANDER/AUTHORIZED REPRESENTATIVE

13.  SIGNATURE

Circle the appropriate copy designator

Copy 1

Copy 2

Copy 3

Copy 4

10.  DATE  

(YYYYMMDD)

14.  DATE  

(YYYYMMDD)


Sample PMS Letter of Acceptance

(Appropriate Letterhead)

(Office Symbol)                                      






(Date)

MEMORANDUM FOR WHOM IT MAY CONCERN

SUBJECT:  Acceptance of Sergeant Joe E. Qualified, 000-00-0000, into the Army Senior ROTC Program as a Non-scholarship Advanced Course Cadet

1.  I hereby certify that Sergeant Joe E. Qualified has been accepted for enrollment in the Senior ROTC Program at Sample State University, subject to discharge from Active Army status and immediate enlistment in the USAR with assignment to USAR Control Group (ROTC).  Acceptance is for Fall Term, 20XX, which begins 16 August 20XX.  Individual will be discharged no more than 30 days prior to beginning of term.  Terminal Leave is not authorized.

2.  As a result of an interview and review of his application packet, Sergeant Qualified appears to possess those qualifications and the potential necessary to become an effective Army officer.  He is not under suspension of favorable personnel actions.  He meets the Army ROTC procurement medical fitness standards IAW AR 40-501.  He meets all specified academic and administrative requirements IAW AR 145-1.  No academic or administrative waivers are required (or.. The following academic/administrative waivers were granted: ...).

3.  Sergeant Qualified has completed at least 2 years of active -duty and at least 2 years of acceptable college work.  He is accepted into the ROTC Advanced Course as an academic junior.  He is eligible for separation IAW AR 635-200, paragraph 16-2.

4.  Sergeant Qualified must be enlisted in the USAR for assignment to Control Group (ROTC).  He must enlist for eight years and the contract must so state.  The commander effecting discharge must accomplish enlistment under AR 145-1, paragraph 3-15.


HARVEY PROFESSOR


Lieutenant Colonel, IN


Professor of Military Science

Sample Instruction letter from PMS
(Appropriate Letterhead)

ATCC  (145)










(Date)

MEMORANDUM FOR SGT Joe E. Qualified, 0000 Any Street, Anywhere, State  00000

SUBJECT:  Procedures for Acceptance into an ROTC Program

1.  Present this letter of acceptance to your commander.

2.  Complete a DA Form 4187, have your commander sign, and forward it to the battalion commander.  The 4187 should include:  letter of acceptance from the PMS, letter of acceptance from the university stating you are starting as an academic junior, a copy of your physical exam, a copy of your DA Form 2 and 2-1, and any required waivers.  Talk to your commander about the discharge date.  Ensure you are discharged in enough time to get settled here, register, and pay the required fees.  Your discharge date is not set by us but by your chain of command, and cannot be more than 30 days prior to the start of the academic semester.

3.  Your battalion commander must sign an endorsement and enclose it with the DA Form 4187.  This entire packet will be forwarded through channels to the Separation Authority.

4.  You must enlist for 8 years in the USAR for assignment to a Control Group (ROTC).  Discharge will be effective the day proceeding the date of enlistment.  Terminal leave is not authorized.

5.  Separation authority will prepare discharge paperwork and orders assigning you to the Control Group (ROTC) XXXX Region within the USAR.  Your DD Form 250 should indicate an RE Code of 1.  Separation Authority should talk to Headquarters, Cadet Command at (757) 788-3770 or DSN 680-3770 if they have any questions.

6.  Point of contact is the undersigned, DSN XXX-XXXX or Commercial (XXX) XXX-XXXX.


HARVEY PROFESSOR


LTC, IN


Professor of Military Science

Sample endorsement for soldier’s battalion commander

(Appropriate Letterhead)

ATCC  (145)                                              






(Date)

MEMORANDUM FOR SEPARATION AUTHORITY

SUBJECT:   Request for ROTC Duty UP AR 635-200, Paragraph 16-2 (Your name and SSN)

1.  Application for acceptance into a ROTC Program is approved.

2.  (Your name and SSN) will be separated UP AR 635-200, paragraph 16-2, provided such action is not in contravention of AR 600-31.

3.  (Appropriate remarks).

4.  Original copy of this correspondence has been filed in service member's MPRJ.  Individual and appropriate administrative chain of commands will be informed of contents of this correspondence.


Bn Cdr's Signature


Bn Cdr's Signature Block

Green to Gold Non-scholarship Discharge Eligibility Checklist

SOLDIER’S NAME _______________________________________________


In accordance with AR 635-200, Enlisted Personnel, Chapter 16-2, a soldier may be discharged for the purpose of entry into the ROTC Advanced Course as a Non-scholarship cadet.  This checklist is designed to determine if a soldier is eligible for discharge under AR 635-200, Chapter 16-2 for participation in the Non-scholarship Green to Gold program.  All waivers must be approved prior to the soldier being discharged.  NOTE:  Deadline for acceptance into the Non-scholarship Green to Gold program is the first day of classes of the school term.

	ELIGIBILITY CRITERIA
	ELIGIBILITY REQUIREMENT
	ELIGIBLE

Circle One

	1.  United States Citizen
	All applicants must be citizens of the United States                          (No Waivers)
	YES  NO

	2.  Time in Active Federal Service (TIS) (months)


	All applicants must have at least 24 months of AFS, but less than 120 (10 years) at date of discharge.  Applicants should submit a Time in Service waiver request (DA Form 4187) with application (Appendix L).
	YES  NO

Or

Waiver



	3.  Training Service Obligation (TSO)
	An additional three months of AFS is required for each month of specialized training.  Applicants should submit a Training Service Obligation waiver request (DA Form 4187) with application (Appendix M).
	YES  NO

Or

Waiver

	4.  Age (years)


	Non-scholarship applicants may not turn age 31 prior to 31 December of the year in which degree and commissioning requirements are met.

Add expected age at discharge to the years of college needed to complete degree & commission requirements.  

Discharge age + college required = age at graduation

________   +  _________ = ______________  if your age is more than your maximum allowable age, you may request a waiver.  PMS’s may approve waivers up through age 32; for those who will be 33 or older, the waiver request must be forwarded to the CG, USACC.
	YES  NO

Or

Waiver



	5.  GI Bill Eligibility

     
	Applicants must complete 20 months of a two-year enlistment or 30 months of a three-year or longer enlistment.  (No Waivers)
NOTE: The GI Bill is not required for participation in the Green to Gold program.
	YES  NO

Or

NA

	6.  Flagged

     
	Must not be Flagged
	YES NO

	
	Must meet Height/Weight Standards of AR 600-9                                (No Waivers)
	YES NO

	
	Must pass APFT with a minimum of 60 points in each event.              (No alternate events) (No Waivers)
	YES NO


Green to Gold Non-scholarship Discharge Eligibility Checklist (cont.)

SOLDIER’S NAME ______________________________________________

	ELIGIBILITY CRITERIA
	ELIGIBILITY REQUIREMENT
	ELIGIBLE

Circle One

	6.  Flagged (cont.)
	All applicants must be eligible to reenlist or have a waivable reenlistment code.
	YES NO

	7.  College/ University Letter of Acceptance
	Letter must state the start date of the term the soldier will attend and that the soldier is accepted by the college as an academic junior. (Minimum 54 semester hours) 

If Graduate Program, complete degree in two years.  (No Waivers)
	YES NO

	8.  Professor of Military Science (PMS) Letter of Acceptance
	All applicants must be accepted into the ROTC program at the school they will attend.  The letter must state the soldier is qualified for the Advanced Course and aligned as an academic junior and any waivers required have been granted. (No Waivers)
	YES  NO

	9.  College GPA
	Minimum of 2.0 on all college work completed.   (No Waivers)
	YES NO

	10. GT Score


	Non-scholarship applicants need a 110 GT or higher.  (No Waivers)                                                   
	YES NO

	11.  UCMJ or civil convictions:  Any actions completed or pending.
	If item 11 is yes, soldier needs a waiver.
	YES NO

Or

Waiver

	12.  Physical Exam
	Soldier must pass a physical IAW AR 40-501                         (Waivers possible).  Soldiers with permanent profiles are not eligible.
	YES NO

Or

Waiver

	13.  Dependents
	Have three or fewer dependents.  If more than three, soldier needs a waiver
	YES NO

Or

Waiver

	Married to a Service-member and has a child under age 18
	If yes, soldier is eligible with a waiver from Department of the Army
	YES NO

Or

Waiver

	Single Parent
	If yes, child or children must be in the legal custody of other parent, adult relative or legal guardian and evidenced by court document.  (Payment of child support requires waiver)                                                                                                                          
	YES NO

Or

Waiver

	14.  Financial 
	Determine if soldier has financial hardship (Appendix O)
	YES NO

	15.  Conscientious Objector
	If yes, soldier is not eligible. (No Waivers)
	YES NO
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