APPENDIX J                           Cadet Cmd Cir 601-05-1

Accession File Checklist



Accession File Checklist

NAME:  _____________________

SSN:  ______________________

HOST SCHOOL:  ______________________

Documents listed below make up the Accession Packet 

To be reviewed by the Board (Originals Only)

__Documents to be stapled to left side of folder (in the order listed)

___ LDAC photo 

___ CC Form 67-9-1-R (ROTC Cadet Management Accession Sheet

___ Cadet Record Brief (signed and Dated) 

    MCAT, LSAT, GRE, DAT test results (1 copy for Ed Delay applicants only)

    Letter of Acceptance to graduate school (if applicable and available)

    Letter of Recommendation from Clergyman (Chaplain candidates only)

Supporting documents (in the order listed) stapled in upper left corner – placed loosely in file

_ CC Form 67-9  Campus Evaluation

__CC Form 67-9  Camp CER

___Transcripts reflecting three (3) academic years, to include transcripts from previous colleges

___AN applicants - NSTP evaluation (if applicable

___DA Fm 6256 (AFAST 90 minimum for AV applicants only)

___Front page of Flight Physical w/authentication stamp of Army Aeromedical Center (AV applicants only

___CC Fm 204-R (1 copy) (approved revocation of GRFD contract, if applicable)

___By-Name Request Memo from Reserve/National Guard Unit (if applicable)

___Two (2) letters of recommendation (SP applicants only) - 1 each from 2 different persons

___Letter of Recommendation from Program Director (SP applicants only)

___ 

___DA Fm 1059 Service School academic Evaluation Report, if applicable (Branch qualified ECP LTs only)

___Promotion Order to LT, if applicable (ECPs only)

___Letter input from Reserve component commander (ECP only)

  Officer Evaluation Report (ECP only)

Accession Packet Instructions

___  Make one board file as outlined in the checklist 

____ Make one identical file copy for Cadet Command Accessions division (photo not required).  Add the following documents to the Cadet Command Accessions Division file copy: 

___ CC Form 218-R (Assignment Preference Sheet) 

___ Copy of Commissioning Physical (Warrior Forge physical)

    Copy of Body Fat Worksheet (Copy is MANDATORY if blocks 6 and 7 on the 67-9-1-R Accessions Management Sheet are filled in.  Body Fat Worksheet is STRONGLY ENCOURAGED if photo gives the appearance that the individual is overweight. )

___ CC Form 192-1, Registered Nurse Professional

Background Check (if applicable)

Educational Delay Accession Packet Instructions

___ Make two original board files as outlined in the checklist (one for the Ed Delay Board and one for the OML Model Validation Panel) photo is required for both board files.

___ Make one identical file copy for Cadet Command Accessions division (photo not required).  Add the following documents to the Cadet Command Accessions Division file copy: 

___ CC Form 218-R (Assignment Preference Sheet) 

___ Copy of Commissioning Physical (Warrior Forge 

physical)

    Copy of Body Fat Worksheet (Copy is MANDATORY if blocks 6 and 7 on the 67-9-1-R Accessions Management Sheet are filled in.  Body Fat Worksheet is STRONGLY ENCOURAGED if photo gives the appearance that the individual is overweight. )

___ CC Form 192-1, Registered Nurse Professional 

Background Check (if applicable)

COMMON ERRORS 

Camp and Campus CERs not printed Head to Toe 

Missing copy of 204-R (revocation of GRFD) 

Missing AFAST score Sheet 

Missing approved flight physical 

Misplacement of file label and Bar Code Label 

GPAs do not match (transcript, memos, CRBs) 

Missing Graduate School Test scores (Mandatory for Educational Delay)

Missing FA Counseling Statement (Females requesting FA as one of their branch choices)

Outdated Ht/Wt (needs to be within 6 months)
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