Appendix N                               Cadet Cmd 601-05-1

Sample of By-Name Request Memorandum from Unit Commander


MEMORANDUM FOR Commander, U.S. Army Human Resources Command, ATTN: AHRC-OPD, 1 Reserve Way, St. Louis, MO 63132-5200

SUBJECT: By Name Request for the RFD Branching Board

1. The unit stated below agrees to accept this cadet into the officer vacancy indicated.

a. Cadet's Name

b. Cadet's SSN

c. Unit Name and complete mailing Address including zip code

d. Unit POC and phone number

e. Unit UIC

f. Officer AOC

g. Authorized grade

h. Vacancy paragraph

i. Vacancy line

j. Vacancy position number

k. Vacancy branch

2. If this is an Army Reserve unit, the 2L T will be assigned to the Regional Readiness Command (RRC) Trainees, Transients, Holdees and Students Account (TTHS) and further attached by the RRC to this unit.

3. If this is an Army National Guard (ARNG) unit, the 2LT must be appointed in the ARNG within 6 months of commissioning.

Signature

SIGNATURE BLOCK

OF UNIT COMMANDER

INSTRUCTIONS FOR COMPLETION OF THE BY NAME REQUEST FOR THE RFD BRANCHING BOARD

BLOCK a. 
CADETS NAME

BLOCK b. 
CADETS SSN

BLOCK c. 
NAME AND COMPLETE MAILING ADDRESS OF THE RESERVE

          OR NATIONAL GUARD UNIT.

BLOCK d. 
FULL TIME POINT OF CONTACT AND PHONE NUMBER AT

          UNIT.

BLOCK e.
UNIT IDENTIFICATION CODE

BLOCK f.
(AOC)(AREA OF CONCENTRATION) OF POSITION: DO NOT

          USE 09R

BLOCK g. 
AUTHORIZED GRADE OF POSITION

BLOCK h. 
PARAGRAGH NUMBER OF VACANCY

BLOCK i. 
LINE NUMBER OF VACANCY

BLOCK j.
POSITION NUMBER OF VACANCY

BLOCK k. 
VACANCY BRANCH. MUST BE BASIC ENTRY BRANCH,

         AG,FI,CM,TC,MS,AD,FA,IN,EN,QM,MP ,SC,AR,AV ,MI,OD

NOTE:

SIGNATURE OF THE UNIT COMMANDER OR REPRESENTATIVE

SIGNATURE BLOCK OF COMMANDER

SPECIAL REQUIREMENTS INFORMATION

FOR AVIATION: LETTER MUST BE ACCOMPANIED BY FAST TEST AND FT. RUCKER STAMPED PHYSICAL(Page 1). THE BY NAME REQUEST MEMORANDUM MUST REFLECT FLIGHT STATUS POSITION

FOR MILITARY INTELLIGENCE: VACANCY MUST CLEARLY STATE MI AOC, 35 SERIES

FOR MEDICAL SERVICE: VACANCY MUST BE FOR 70B AOC, 

                      NOT 71,72,73,74,75,60,65

FOR ARMY NURSE: MUST ALREADY HAVE BSN DEGREE AND NURSING LICENSE WITH THE LETTER

STATEMENT OF INTENT

It is my intent to be appointed in the Army National Guard after commissioning. I was unable to obtain a by name request from the National Guard in time for placement in my file for consideration by the Branching Board.

I understand that if I do not get appointed in the Army National Guard within 6 months after commissioning I am subject to assignment in the U.S. Army Reserve.

I understand that this statement is NOT a substitute for the by name request and that this statement WILL NOT guarantee the branch I am requesting.

SIGNATURE OF CADET

SIGNATURE OF PMS

N-3

