ARMY SENIOR ROTC POSTAL EXPENDITURE REPORT

The proponent for this form is U.S. Army Cadet Command

ROTC regions, brigades, and senior units are required to submit this form monthly, not later than the 5th of the following month.  Completed forms should be faxed to (757) 788-2692, or sent as an attachment to atcc-postal@monroe.army.mil, or mail a paper copy (keep the original) to: 

                          Commander, Headquarters, U.S. Army Cadet Command

ATTN:  ATCC-IMD 

16 Murray Street, Bldg 243

Fort Monroe, VA  23651-1077

Questions about this form should be directed to the IMD postal officer at (757) 788-3069 or DSN 680-3609.

SECTION I – School and POC Information

1.  UNIT (SCHOOL NAME):       
8. PHONE:       

2.  MAIL POC:       
9. FAX:       

3.  ADDRESS:       
10. EMAIL:       

4.  ADDRESS (cont):       
 FORMCHECKBOX 
 Check here if this is a new address.

5.  CITY:       
6.  STATE:       
7.  ZIP:       
THIS REPORT IS FOR THE MONTH OF       FY     

 FORMCHECKBOX 
Uses prsrt std (bulk rate) mail services from host installation that does not use a non-profit permit. 

 FORMCHECKBOX 
Does not receive prsrt std (bulk rate) mail services from the host installation.
CHECK ONE

SECTION II – Postal Account Information (All figures in dollar amounts.)  Do not round off.  Must be actual amount.


NUMBER
FEE COST
OPENED DATE
RENEWAL DATE
BEGINNING

BALANCE
AMOUNT PURCHASED
AMOUNT USED
ENDING BALANCE

1.  P. O. Box Rental
     
     
     
     
          




2.  Postage Meter 

     Rental 
     
     
     
     
          




3.  CAPS Account 
     
     
     
     
     
     
     
     

4.  Permit Mailing – 

     Presort Standard  
     
     
     
     
     
     
     
     

5.  Permit Mailing – 

     Business Reply  
     
     
     
     
     
     
     
     

6.  Permit Mailing – 

     Merchandise Return   
     
     
     
     
     
     
     
     

7.  Boxes of 500 

     Prestamped Envelopes 




     
     
     
     

8.  Boxes of 1,000 

     Prestamped Envelopes 




     
     
     
     

9.  First Class Stamps 




     
     
     
     

10. Postage Meters    




     
     
     
     

11. FEDEX  (prior HQ 

      approval required) 
        








12.  UPS 
        








13. USPS Express Mail  
        








I certify that postal expenditures were paid for by the host institution.  


Signature


Printed Name, Grade, Position


Report Date



I certify that postal expenditures were used in support of official government postal activities.  

Signature


Printed Name, Grade, Position


Report Date



CC FORM 217-R, 1 JAN 02
PREVIOUS EDITIONS WILL NOT BE USED 


