REGION

ORGANIZATIONAL INSPECTION PROGRAM

INFORMATION SUPPORT ACTIVITY CHECKLIST

For use of this form, see Cdt Cmd Reg 145-8-2, the proponent agency is ATAL-ISA

	REGION ______________________________________________ DATE _____________

REGION REPRESENTATIVE(S) ______________________________________________

INSPECTOR(S) ____________________________________________________________


INFORMATION SUPPORT ACTIVITY

	ITEM
	YES
	NO
	N/A

	1.  General
	
	
	

	a.
Does the Region have an Information Assurance Security Officer (IASO)? (AR 25-2, para 3.2e.)
	
	
	

	b.
Does the Region IASO check computers for software copyright violations? (AR 25-2, para 4-6))
	
	
	

	      c.  Is physical security adequate to control theft of ADP equipment and software and protect against unauthorized use? (AR 25-2, para 4-9)
	
	
	

	d. Does the Region's COOP plan require that backup be stored off-site?  (DA Pam 25-1-1, Chap 8, para 8-1d(4)(b) and App E))(Western Region Only)
	
	
	

	e.   Are user CCIMS userids and passwords changed semiannually? 
	
	
	

	f.
Are results of Brigades' latest inspections and corrective actions on file?  (AR 25-400-2, Table B-9, FN:  20-1a)
	
	
	

	g.
Are the region's latest inspection from Cadet Command and corrective actions on file?  (AR 25-400-2, Table 9-B, FN:  20-1a))
	
	
	

	h.  Is there an SOP or Management Controls in place to ensure long distance usage is not abused? ?  (AR 25-1, para 6-3) DODD 5500.7 R, Joint Ethics Regulation, Section 2-301
	
	
	

	i.   Does Web Site Comply with CG’s Guidance
	
	
	

	
	
	
	

	2.
Records Management.  (AR 25-400-2)  
	
	
	

	       a.
Has a Records Management Coordinator been appointed within the Region Headquarters? (para 1-4)
	
	
	

	       b.
Are all files maintained under the Army Records Information Management System (ARIMS)?  
	
	
	

	
	
	
	

	3.
 Publications and Forms Management.  (AR 25-30)
	
	
	

	       a.  Do unit personnel know how to order or access via the Internet Region, Cadet Command, TRADOC, DA, DD, SF, etc., forms?
	
	
	

	       b.  Are there any paper copies of obsolete CC Forms, Publications, or Policies?
	
	
	

	       c.  Do unit personnel know how to order Region, Cadet Command, TRADOC, DA, DD, 
SF, etc., forms?
	
	
	

	       d.
Are locally produced forms reviewed to ensure they do not duplicate the functions of higher echelon forms?  (para 3-1)
	
	
	

	
	
	
	

	12.  Mail and Distribution.  (AR 25-51)
	
	
	

	       a.
Are copies of AR 25-51 on hand or access provided to an on-line version 
	
	
	

	       b.
Has an official mail control officer been appointed in writing? (para 1-6)
	
	
	

	       c.
Is the official mail control officer aware of limitations on and use of special postal services?  (AR 25-51 para 1-5)
	
	
	

	REMARKS:
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