	REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL

(Reference Joint Travel Regulation (JTR) Chapter 3)

(Read Privacy Act Statement on back before completing form.)
	1.  Date of Request

     (YYYY/MM/DD)

2003/03/01

	REQUEST FOR OFFICIAL TRAVEL

	2.  NAME (Last, First, Middle Initial)

CAMP, JOE B.
	3.  SOCIAL SECURITY NUMBER

222-22-2222


	4.  POSTION TITLE AND GRADE RATING

ASST PMS, MAI

	5.  LOCATION OF PERMANENT DUTY STATION (PDS)

FORT KNOX, KY
	6. ORGANIZATIONAL ELEMENT

SCHOOL NAME
	7.  DUTY PHONE NUMBER

(Include Area Code)

905-222-2222/FAX 2221

	8.  TYPE OF ORDERS

TDY
	9.  TDY PURPOSE (see JTR Appendix 14)

CAMP CADRE
	10. a.  APPROX. NO. OF TDY DAYS (Including Travel Time)

42
	b.  PROCESS DATE

(YYYY/MM/DD)

2003/06/15

	11.  ITINERARY        (variation authorized)

TRAVEL FROM FT. KNOX, KY, TO FT. LEWIS, WA, AND RETURN TO FT. KNOX, KY.



	12.  TRANSPORTATION MODE

	a.  COMMERCIAL
	b.  GOVERNMENT
	c.  LOCAL TRANSPORTATION

	Rail


	Air


	Bus


	Ship


	Air


	Vehicle


	Ship


	Car

Rental
	Taxi
	Other
	Privately Owned Conveyance (check one)

Rate Per Mile:_____________________

	
	   X    | Advantageous to the Government

	
	         | Mileage Reimbursement and Per 

           Diem is limited to constructive cost

           of Common Carrier Transportation

           and Per Diem as Determined and

           travel time as Limited per JTR.

	  
	AS DETERMINED BY APPROPRIATE TRANSPORTATION OFFICER (Overseas Travel Only) 
	

	
	
	

	
	
	

	
	
	

	13.
	
	a. PER DIEM AUTHORIZED IN ACCORDANCE WITH JTR.
	
	b.  OTHER RATE OF PER DIEM (Specify)

	14.  ESTIMATED COST

	a.  PER DIEM

$
	b.  TRAVEL

$
	c.  OTHER

$
	d.  TOTAL

$
	16.   ADVANCED AUTHORIZED

	
	
	
	
	$

	16.  REMARKS (Use this space for special requirements, excess baggage, accommodations, explanations, etc.)

SM attached to above duty for UCMJ/award purposes for period of TDY.  Early reporting is not authorized.  Official travel purchased through a travel office not under contract to the Government is reimbursable but limited to the constructive cost of the GTR.  Government meals and lodging directed.  If lodged off post, a statement of non-availability will be required and the proportional meal rate will apply.  Traveler is a government travel card holder.  Cadre member must report with a valid Defensive Driver’s  Card.  Cards may be obtained by taking the Wheeled Vehicle Accident Avoidance Course on line at http://www.transchool.eustis.army.mil/training/web/wvaa.htm.  GSA Vehicles at LTC will not be issued to or driven by Cadre members without the DDC.  If traveling by commercial air, excess baggage NTE one piece of official luggage is authorized.  Paid receipt is required for reimbursement and will not exceed $75.00.  Must submit DD 1351-2 within 5 working days of completion of travel.  Round trip GTR cost is $_______.  POV round trip mileage is ______.  Submit DD 1351-2 original and one copy to include receipts and orders to DFAS-RO (DFAS-RO/FPT), 325 Brook Road, Rome, NY  13441-4527.

	17.  TRAVEL REQUESTING OFFICIAL

 (Title and Signature)

SAME AS APPROVING OFFICIAL
	18.  TRAVEL-APPROVING/DIRECTING OFFICIAL

 (Title and Signature)

APPROVING OFFICIAL SIGNATURE BLOCK

	AUTHORIZATION

	19.  ACCOUNTING CITATION

2142020    0000 0    37   1006          31272370000 21T1$        21T2$     000000         61  018013

RONNIE FUSTER, EASTERN TEAM LEADER

	20.  AUTHORIZING ORDER-ISSUING OFFICIAL (Title and Signature)

FOR THE COMMANDER

JEANETTE L. IMGRUND, DAC, GS-14, DEPUTYRM, RESOURCE MANAGEMENT AND LOGISTICS


	21.  DATE ISSUED

(YYYY/MM/DD)




FORM DD 1610,  MAY 2003                              PREVIOUS EDITION IS OBSOLETE
