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(Date)

MEMORANDUM FOR RECORD

SUBJECT:  Recruiting Operations Officer Certification of CPT Joe E. Qualified, 0000 Any Street, Anywhere, State 00000

1.  This letter is to certify that CPT Joe E. Qualified has completed the prescribed interim training plan for Recruiting Operations Officers outlined by the Recruiting and Retention Operations Directorate of U.S. Army Cadet Command as stated below.  

2.  Training:

a.  DL-SOCC CD-ROM
date completed:____________

a. Professional Sales 

Skills Media CD
date completed:____________

b. Review of CC PAM 145-36, 

Recruiting TTPs 
date completed:____________

c. Review of CC REG 145-5, 

Leader's Training Course
date completed:____________

e.  Review of CC REG 145-1,

Scholarship Policy, Admin & Procedure
date completed:____________

a. Review of CC REG 145-4,

Marketing, Advertising & Publicity   
date completed:____________
g. 
Review of CC REG 145-17,

Recruiting Enrollment Planning      
date completed:____________

h.  Review of current BN REAP 
date completed:____________

a. Right-seat Ride Brigade/BN ROO 

assistance visit by: ________________
date completed:____________

b. Review of all missions by 

Mission Set and scholarship offers
date completed:____________

3.  The soldier will be attending the next resident Recruiting Operations Officers course held by the School of Cadet Command on date: _____________.

4.  Point of contact is the undersigned, DSN XXX-XXXX or Commercial (XXX) XXX-XXXX.


HARVEY PROFESSOR


LTC, IN


Professor of Military Science
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