
Checklist

Required Format for Disenrollment (I/O & Boards)
Disenrollment packets (I/O and boards) will include (if applicable) documents in the following order:

______ ROTC CC Fm 131-R 

______ 1574 with proceedings 
______ Index of enclosures
______ Encl A - All exhibits (number each exhibit)--



_____ Counseling statements




_____ PT card (if applicable-before and after contracting)




_____ Court records (if applicable)



_____ Academic/ROTC transcripts



_____ Other supporting exhibits, etc.

______ Encl B - Rebuttal notice (include mail certifications—marked “REBUTTAL NOTICE”)



_____ MFR of phone conversation (if applicable)




_____ Rebuttal/cadet statements
______ Encl C – LOA memorandum to cadet or statement in Notification Memorandum
______ Encl D – Notification/Acknowledgment Memorandum (Figure 6-1) (include mail



       certifications—marked  “DISENROLLMENT NOTIFICATION”) 

______ Encl E – Special Active Duty Provision Statement, if applicable

______ Encl F – Privacy Act Statement (CC Fm 133-R)
______ Encl G - Appointment of IO/board - MFR if formal board president

______ Encl H - Notification of board to cadet (Figure 6-3) 


     (include mail certifications—marked  “BOARD  NOTIFICATION”) 

______ Encl I - Notification of University Representative --



_____ University Representative response



_____ University Representative review

______ Encl J – Cadet's Contract (DA Form 597 – pages 1 & 5) or (597-3- pages 1, 2, & 8)

______ Encl K - Proof of funds expended (DA Fm 5315-R, U.S. Army 



   Advanced Education Financial Assistance Record)
______ Encl L - DD Form 4 Series (Enlistment Contract)

______ Encl M – SMP documents, if applicable – DA 4824-R or NGB 594-1 and SMP status memo from unit
Figure 6-6.  Checklist/Required Format for Disenrollment (I/O & Boards)
Checklist

Required Format for Disenrollment (Waiver of Rights)
Disenrollment waiver of rights packets will include (if applicable) documents in the following order:

______ ROTC CC Fm 131-R 

______ Encl A - Notification/Acknowledgment Memorandum (Figure 6-1) (include mail



       certifications—marked “DISENROLLMENT NOTIFICATION”) 

______ Encl  B - Cadet  Statements -- 



_____ MFR of phone conversation (if applicable)




_____ Cadet statements (if applicable)
______ Encl C – LOA memorandum to cadet or statement in the Notification/Acknowledgment Memorandum

______ Encl D - All supporting documents, e.g., 



_____ Counseling statements




_____ PT card (if applicable-before and after contracting)




_____ Court records (if applicable)



_____ Academic/ROTC transcripts



_____ Other supporting documents, etc.

______ Encl E - Special Active Duty Provision Statement, if applicable

______ Encl F – Privacy Act Statement (CC Fm 133-R)
______ Encl G - Notification of board to cadet (Figure 6-3) 


      (include mail certifications—marked “BOARD NOTIFICATION”) 

______ Encl H – Cadet's Contract (DA Form 597 – pages 1& 5); (DA Form 597-3 - pages 1, 2 & 8)
______ Encl I - Proof of funds expended (DA Fm 5315-R, U.S. Army 



   Advanced Education Financial Assistance Record)
______ Encl J - DD Form 4 Series (Enlistment Contract)

______ Encl K – SMP documents, if applicable – DA 4824-R or NGB 594-1 and SMP status memo from unit
Figure 6-6.  Checklist/Required Format for Disenrollment (Waiver of Rights)-Con’t
