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The IMPAC/VISA government purchase card may be used by ROTC activities to obtain prepaid telephone calling cards in accordance with Cadet Command and support installation policy/procedures.





Unit commanders will determine who is authorized to use a pre-paid calling card.  Cards may be provided to those on official travel, in lieu of authorized reimbursement on their travel orders.  (Note:  If not under official travel orders or using a prepaid card, use an SF 1164 to request reimbursement for phone calls.)





Cardholders should be careful to review all terms and conditions associated with these cards to ensure that purchases do not obligate the activity to "hidden" agreements concerning price-per-call, or automatic switching of long distance carrier.  Some prepaid cards may have hidden costs such as an activation fee, or charge an amount up front for each call, in addition to the price per minute.  IMPAC cardholders must ensure that the cost of the prepaid phone cards is simply the time covered multiplied by the cost per minute.





Activities should ascertain projected usage to determine reasonable number of minutes/hours to be purchased on each phone card.  This will reduce the likelihood of purchasing excessive minutes/hours that are subject to expiration prior to usage.





Phone cards shall be safeguarded at all times and stored in a locked area when not in use.  Cardholders/Billing Officials shall maintain a sign-out log for phone card usage.  As a minimum, the log should include cardholder's name, date signed out, date card was returned, to whom calls were made, purpose of calls and estimated usage/minutes remaining on card.  





Record all phone card purchases on CC Form 445-R, IMPAC Purchase Log.  Monitor your monthly IMPAC funds closely to ensure there are adequate funds available for all required IMPAC purchases.





