


Reports Carryout Instructions





1.  GSA's Reports Carryout can generate a vehicle inventory report.  Go to GSA's Fleet Drive-Thru website at www.fss.gsa.gov/mileageexpress.  Download a copy of the Reports Carryout User's Guide from fss.gsa.gov/vehicles/leasing/drivethru.cfm.  A customer logon number and access code can be obtained from your supporting GSA Fleet Management Center.





2.  A Cadet Command Fleet Inventory Report can be requested for the entire region vehicle fleet, using the assigned Billed Office Address Code (BOAC) number (1ROTCR-2139JU/2ROTCR-2139JV/4ROTCR-2139JW).  The Brigade vehicle fleet can be sorted by the Cadet Command 2-digit Federal Code (FED CD).  A report can be requested by each Battalion Unit Vehicle Control Coordinator (UVCC) for their assigned vehicle(s). 





3.  Reports Carryout will provide--





	a.  Class and tag number.


	b.  Region, FMC, Sub-Center, Bureau Code.


	c.  Model and year of vehicle.


	d.  Average monthly mileage and current monthly mileage.


	e.  Equipment code.


	f.  Fuel type (shows which vehicles are alternate fuel vehicles).


	g.  Vehicle point of contact, location (city/state), and contact number.


	h.  Monthly lease cost and mileage rates charged by GSA.


	i.  Date assigned.


	j.  Acct. No 1, No 2 (name of activity), assigned Cadet Command Federal Code (FED CD).


	k.  Standard item number. 


	l.  Garaged zip. 


	m.  Vehicle Identification number (VIN).





4.  Reports Carryout is not organized by Brigade and will not provide the mileage allocation data; however, GSA is continuing to improve and add line-items to Reports Carryout.  





5.  In addition to the Report Carryout program, Cadet Command keeps an Excel version of the Fleet Inventory to track vehicles that are assigned, by type, as compared to the number of vehicles authorized on the TDA.  It provides the TDA para number and Army line number for each assigned vehicle.  It subtotals vehicle Region HQ, Brigades, and SROTC activity vehicle authorizations.  It provides an update on vehicle authorizations to track additions until the TDA is updated.  Upon request, a copy of the report can be provided to Fleet Managers.  The report does not cover camp vehicles; Second and Fourth Region will still need a valid vehicle inventory database from which to pull vehicles to support summer camp.





